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Recent Changes...

The Procurement Act 2023 (PA2023)
• Came into force 24th February 2025.
• Somerset’s internal procurement rules also updated at this time.

Central Digital Platform (CDP) aka Find a Tender Service (FTS)
• All suppliers need to register on CDP to participate in public procurement – currently for 

above threshold, but will be extended.
• When Tendering suppliers provide a link code to their registered info or pdf.
• This platform also hosts the published procurement notices.

Proactis e-Tendering Portal
• Current portal https://supplierlive.proactisp2p.com/Account/Login
• Previous portal https://www.supplyingthesouthwest.org.uk ceased Aug 2024.

https://supplierlive.proactisp2p.com/Account/Login
https://www.supplyingthesouthwest.org.uk/


Threshold
• Services contracts valued at over £213,477 (inc. VAT) ‘Above Threshold’
Procedure – Above Threshold
• Open Procedure – single stage, all tenders evaluated
• Competitive Flexible Procedure – multiple stages, down-selection or shortlisting may 

occur.
Notices
• Tender Notice (UK4), Contract Award Notice (UK7), Contract Details Notice (UK8)
• Award Notice is public, naming the winning and unsuccessful suppliers
• Award Notice commences the Standstill Period of 8 working days.
MAT
• Award to the ‘Most Advantageous Tender’ – typically ratio of Price:Quality:SV

Procurement Act 2023

Information and guidance for suppliers - GOV.UK

https://www.gov.uk/government/collections/information-and-guidance-for-suppliers
https://www.gov.uk/government/collections/information-and-guidance-for-suppliers
https://www.gov.uk/government/collections/information-and-guidance-for-suppliers


https://www.find-tender.service.gov.uk/ 

Buyers - Somerset Council
• Publish Procurement Notices
Suppliers - you
• Can view opportunities and see details of contracts that have been let.
• Register for free.
• Provide ‘Core Business Information’ that is given in conjunction with any tender.

• Basic Info – name, address, registration number
• Financial – copies of accounts
• Connected persons – persons with signification control
• Exclusions – discretionary and mandatory exclusions.

Guide to the Central Digital Platform

Find a Tender Service - CDS

https://www.find-tender.service.gov.uk/
https://www.find-tender.service.gov.uk/
https://www.find-tender.service.gov.uk/
https://assets.publishing.service.gov.uk/media/6720fe0a3758e4604742a8ab/20241029_CDP_Factsheet_v1.0.pdf


*Somerset Council no longer uses ‘Supplying the South-West’*

We use the portal to:
• Manage the procurement process
• Publish procurement documents (ITTs)
• Communicate with suppliers through ‘Dialogue’

Suppliers
• Need to register – this is free and allows you to:
• Access and download procurement documents
• Raise questions ‘Clarifications’ and any communications with Somerset.
• Submit ‘Tender Documents’ by the deadline

The portal keeps an audit record of the procurement process and communications.

Proactis – e-Tendering Portal

https://supplierlive.proactisp2p.com/Account/Login

https://supplierlive.proactisp2p.com/Account/Login


Proactis
• Account set up
• Registering Interest



Setting up an Account

Step 1: Set Up

Go to
https://supplierlive.proactisp2
p.com/Account/Login

Go to the ‘Sign Up?’ box on 
the right and Click on 
Register

https://supplierlive.proactisp2p.com/Account/Login
https://supplierlive.proactisp2p.com/Account/Login


Setting up an Account

Step 2: Self Registration

You will need to complete the 
form below where a * is 
indicated

Once completed, Click on 
‘Register’ at the bottom of the 
page and an activation email 
will be sent to you. 

Click on link provided in the 
email to activate your account 
which will allow you to Log 
On.



Registering an Interest

Step 3: Supplier Network 
Dashboard

Once Logged in it will take 
you to the Dashboard below. 
Click on ‘Opportunities’  which 
will enable you to search for 
the relevant opportunity

Note: there is a Help option, 
located on the top right of the 
Dashboard



Registering an Interest

Step 4: Selecting an Opportunity

Once you have selected the 
‘Opportunity’ option the following 
page is displayed:

You will be able to search to find the 
relevant opportunity. Once found, you 
need to click on 'Register Interest':



Registering an Interest
Step 5: Register an Interest

Clicking on ‘Register Interest’ will take you to the 
page opposite. You will need to complete all the 
mandatory fields by going through the General, 
Lots, Questions, Attachment etc Tabs.
You can save and validate each section as you 
proceed and then once all the details have been 
completed you need to click on the 'Submit' at the 
top of the page displayed. If you decide this 
opportunity is not for you, you can 'Decline' the 
option.
If you want to ask a question to validate any points 
relating to the information on this page, select 
'Messages' and we will respond.



Connect to Work – Procurement
What to expect next:
• Tender Notice to be published to commence the procurement process
• Suppliers to register interest and access the procurement documents
• Suppliers to submit Tender by the Submission Deadline
• Somerset to evaluate Tenders
• Somerset to inform successful and unsuccessful suppliers by publishing 

Contract Award Notice
• Awarded Supplier/s to enter into contract and commence delivery.

Tender Notice 
published

Tender Period 
(Suppliers)

Evaluation Period
(Somerset)

Contract Award 
Notice published

Contract 
Commencement



Procurement Documents

Available from Tender Notice date
Document A – Instructions and Information
Document B – Specification
Document C – Conditions of Participation and Award Response
Document D – Price Response
Document E – Social Value Response
Appendix A – Conditions of Contract

Parts C, D & E are to be completed and returned as the Tender by the 
submission deadline.



Procedure
The Open Procedure will be used for this procurement
This means all submitted tenders will be subject to the evaluation and award criteria.

The evaluation includes:
1) Conditions of Participation previously referred to ‘Selection/PQQ/SQ’, this looks at 

the suppliers suitability to perform the contract.
2) Award Criteria

I. Quality – the award questions (how you will deliver the contract services)
II. Price – the cost to deliver the service
III. Social Value – any SV commitments

The award weighting is 30% Price:60% Quality:10% SV.
The supplier/s that score the highest as the Most Advantageous Tender/s will be offered 
the contract/s.



Tender/Response Documents
• Document C – Conditions of Participation and Award
• Document D – Price
• Document E – Social Value

These documents must be completed in full and returned by the Submission Deadline 
– time and date e.g. ‘14:00 on 04 Dec 2025’.
You may resubmit your tender any time prior to the deadline, we only see the final tender 
after the deadline.

Quality Question written responses will have a page count limit – this is a number of A4 
pages at size 12 font, includes any diagrams, table etc. unless otherwise stated.
Responses may be given in the space provided, or you may put these in separate 
documents and provide the title.  Header pages may be used.



Lotting Structure

IPS & SEQF
• This procurement is to be split into several parts called lots, each lot may result in the 

award of a specific contract.
• Suppliers may tender for multiple lots.
• The Lots at the highest level are for IPS and SEQF
• These may be further divided into specific cohorts and/or geographical location
• Commencement at the earliest is aimed for mid-February 2026.
• The expected value of individual contracts is up to £500,000, running until March 2027
• Consortium tenders are acceptable
• Sub-contracting is not acceptable
• Details are still being finalised with DWP



Clarification Questions
• Suppliers may raise questions with regards to the published procurement documents, 

these questions are listed as ‘Clarifications’.
• Questions must be submitted through the e-Tendering Portal using the ‘Dialogue’ 

function.
• Responses will be given by Somerset through a Clarification & Response Log.
• Similar or repeat questions will be grouped together.
• The identity of suppliers raising questions will be anonymised in the Log.
• Suppliers may state in their question that this is ‘Confidential’ where the question is 

specific to their organisation and structure.
• Somerset may update the Procurement Documents in line with responses.
• Questions must be submitted prior to the Clarification Question Deadline.



Timetable

Open Procedure - example
Tender Published December 2025
Tender Period  4-6 weeks
Evaluation Period February 2026
Contract Award Notice late February 2025
Standstill Period  8-working day period
Commencement March 2026

Specific dates will be given in the tender documents when published.
Dates are subject to change and any such change will be notified through e-tendering 
portal.



Time for Questions
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